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Set-Up Procedures for Office 2000 
 
If you upgrade to version 7 or 8, the installation program deletes the “ini” file.  Since Elite is coded 
to look for program path information in this file, it is necessary to recreate the “ini” file.  
 
To create the new “ini” file, it is necessary to find the file locations used by  
Word.  
 
 
1. Locate the Word program. 
 

From the Windows menu, select Start/Find/Files or Folders.   
 
On the Name & Location tab:  

 
Enter Named:  winword.exe     Look in:  My Computer    ü Include subfolders.  Select 
Find Now 
 

 

 
 
 
 
 
 
 
 
 
 

Make note of the entire location path displayed In Folder. Close Find/Files when 
complete. 

The entire path name may not display, if the path ends with …, the 
column length needs to be extended.  Position the cursor over the 
line and click & drag the double arrow to the right until the entire path 
name displays. 
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2. In Word, select Tools/Options – then select File Locations tab and make note of the entire 

location of “User Template”.  If … displays in the location path, select Modify and then make 
note of the entire path displayed in Folder Name, then select Cancel. 

 
 
3. Verify a Windows  folder exists on the C: drive through My Computer.  Select Drive C, if a 

Windows  folder does not exist, select File/New/Folder and name it Windows. 
 

If this folder already exists, select the folder and look to see if the WINWORD6.INI file already 
exists.  If so, select the INI file and verify the path directories. 

 
 
4. If the WINWORD6.INI file did not exist, open the Notepad utility within Window - 

Start/Programs/Accessories/Notepad and type the following: 
 
 
If you accepted the defaults during the installation, your Word program probably resides in 
C:\Program Files\Microsoft Office\Office and the templates installed in 
C:\Program Files\Microsoft Office\Templates.  
 
Since the INI file anticipates the old 8 character DOS names, your entry will look similar to the 
below example.   
 

The following 4 lines must be typed: 
 
 
 
 
 
   [Microsoft Word] 
   WPHelp=0 
   PROGRAMDIR=C:\Progra~1\Micros~1\Office 
   USER-DOT-PATH=C:\Progra~1\Micros~1\Templa~1 
 
  Click File 
  Click  SAVE AS 
  Save in C:\Windows                      The file must be saved in this directory! 
  File Name enter  WINWORD6.INI 
  Save as Type:  enter  Text Documents (*.txt) 
  Click SAVE 
 
 

The path may vary depending 
upon where WINWORD.EXE 
is located.   
 
To confirm the DOS Name, 
follow the steps on the next 
page. 
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OFFICE 2000 USERS!!! 
 
The WINWORD6.INI file must be saved in the C:\WINNT folder, not the C:\Windows folder! 
 

   [Microsoft Word] 
   WPHelp=0 
   PROGRAMDIR=C:\Progra~1\Micros~1\Office 
   USER-DOT-PATH=C:\Progra~1\Micros~1\Templa~1 
 
  Click File 
  Click  SAVE AS 
  Save in C:\WINNT                     The file must be saved in this directory! 
  File Name enter  WINWORD6.INI 
  Save as Type:  enter  Text Documents (*.txt) 
  Click SAVE 
 

The WINWORD6.INI file 
must be saved in the 
WINNT folder!   
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 CONFIRMING THE MS-DOS NAME FOR OFFICE 2000! 
 
Select Start/Programs/Accessories/Command Prompt 
At the C:\> prompt, type DIR /X [ENTER] the following screen will display: 
 

 
Look for the Program Files, and make note of the DOS Name.  In this ex: PROGRA~1 
At the C:\> type CD PROGRA~1 [ENTER] 
At C:\PROGRA~1\> type DIR /X [ENTER] 

 
Look for the Microsoft Office, and make note of the DOS Name.  In this ex: MICROS~3 
 
At the C:\PROGRA~1> type CD MICROS~3 [ENTER] 
At C:\PROGRA~1\MICROS~3> type DIR /X [ENTER] 
Look for Templates and make not of the DOS Name. 
 
Modify the WINWORD6.INI file in the WINNT folder if necessary.  If the MS-DOS Name 
does not match the path in the INI file, Export or Templates will not work!   
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